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F. No.13(3-11)/SE/G L-1/2015 DATED: o3/ 12/2020 

MEMORANDUM 

The Review Committee/ High Power Committee constituted to examine the re
opening of schools and higher education institutions and related issues during the 
ongoing COVID-19 pandemic situation in the joint meeting held on 26-11-2020 has 
decided to allow partial re-opening of the schools (both Government, Government 
Aided and Private un-aided schools) w.e.f ih December, 2020 as per the following 
guidelines. 

1. The schools will be re-opened for the students of classes X and XII only as the 
students are at a crucial stage of academic life preparing for the board Examinations. 
This will facilitate the completion of syllabi as well as important practical sessions 
that cannot be imparted through online classes. 

2. The students of Class IX and XI may continue to attend schools on voluntary 
basis for obtaining guidance from the teachers as per guidelines issued vide, 
No.13(3-11)/SE/GL-l/2016(L) dated, 25th September, 2020. The Department is 

contemplating opening regular classes for them after gap of few days which will be 
informed in due course. 

3. Neighbourhood classes as notified earlier vide No.F.4(35)-DEE/G EN/2020/5279, 
dated, 01/10/2020 shall continue. Teachers shal l conduct weekly/fortnightly tests on 
the syllabi covered in the neighbourhood classes and online classes. A detailed 
instructions will be issued by the Directorate of Elementary Education. 

4. The re-opening of Jawahar Navodaya Vidyalaya and Kendriya Vidyalaya may be 
decided by the concerned District Magistrate and Collectors in consultation with the 
Principals of the schools. 

5. The students will be required to obtain the written consent of the 
,,.,,. parents/guardians for attending the schools. 

6. The attendance of all teaching and non-teaching staff will be mandatory on all 
working days. 

7. The Principals/ HMs shall arrange for routine sanitization, thermal scanning and 
hand washing of the students, staff and also the parents who may visit the schools. 

8. The Principals/ HMs shall also make the seat ing arrangement of the students in 
such a way that at least 6 feet distance is maintained between each student in the 
classrooms. If sufficient spaces or teachers are not available, the schools are allowed 

to adopt measures such as staggering of attendance (i.e. alternate days) or having 
different time schedules for different batches, etc., or any other method that is 
appropriate to tackle the existing si tuation. The schedule I .time table may be 
worked out accordingly by each school and intimated to the students. 

9. The schools may adopt rigorous teaching to be able to cover the syllabus ahead 
of the Board Examinations. For this the teachers may continue with their online 
classes also during free periods in school time, after school hours and on holidays so 
that the students do not have to depend on private tuition, especially for the benefit 
of students from humble backgrounds. 
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10. The students may also be informed t hat the re wi ll be Pre-Board Examination for 
class X and XII in the last week of January or in the 151 week of February, 2021. 

11. HMs/Principals to ensure that class routine is properly formulated (by splitting 
of classes, different timings, hol idays, online classes etc.) so that every child is 

properly covered in terms of full academic outputs. Class tests should be rout inely 
held. HMs/Principals should countersign the new school routine and submit to the 
concerned DEOs within 7 (seven) days. 

12. Creating awareness is necessary to ensu re the students do not crowd around 

each other while leaving the school and in their free time. 

13. A deta iled Standard Operating System is given in Annexure-A which has to be 

followed by all the schools for ensuring health and safety measures in the school 
campus. 

14. A District Leve l monitoring t eam may be formed for monitoring the schools that 

whether the schools are maintaining preventive norms of COVID - 19 or not in a 

periodical way. 

This is issued on consult ation with Health & Fami ly Welfare Department, Govt. 

of Tripura vide U.O.No.146.Jt.Secy.Health Deptt. Dated 30/11/2020 and shall not 
be applicable in the containment zones. 

~>·I '2. . 'l{J
(U.K. Chakma) 

Addi. Secretary to the 
Govt. of Tripura 

To:
1) The District Education Officer, West/Sepahijala/Gomati/South/Khowai/ 

Dhalai/North & Unakoti for information and necessary action . 

2) The P.O. (Edn.)TIAADC for information and necessary action. 

Copy to:
1) The District Magistrate and Collector, West/ Sepahijala/ Gomati/ South/ 

Khowai/ Dhalai/ North & Unakoti for information and necessary action. 
2) The Director, Elementary Education for kind information and necessary 

act ion. 
3) 	 The CEO, TIAADC for kind information and necessary act ion. 
4) 	 The Director, Health and Family Welfare, Govt. of Tripura for kind 

information. 

Copy also to:
1) 	 The PA/PS to the Hon'ble Education Minister, Govt. of Tripura for kind 

information of the Hon' ble Education Minister. 
2) 	 The PS to the Secret ary, Education Department, Govt. raofj;Jri for kind 

in formation of the Secretary. 

3. let· 'l.O
(U.. Chakma) 


Add i. Secret ary to the 

Govt. of Tripura 
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STANDARD OPERATING PROCEDURE (SOP) FOR RE-OPENING OF SCHOOLS LN 


THE ST A TE OF TRIPURA ( CLASS X & XII ) 


I . 

The Government of Tripura in School Education Oepa1tmcnt has notified the revised Standard 

Operating Procedure (SOP) for re-opening of Schools ( Class X and XIl ) and Private 

educational institutions as well as government and private training and coaching institutes in the 

State ofTripura, maintaining all the protocols of safety Guidelines under COVID-19 pandemic. 

The Standard Operating Procedure wil l come into effect from7th December 2020. 

The SOP is a lso applicable for Private Institutions as well as coaching Institutions. The Private 

Institutions has lo follow the Guidel ines as cited in the following paragraphs. However. all hostel 

facilities in schools and Colleges will remain suspended until further Orders. 

Tlze General Guidelines:

I . There will be re-opening or schools from 71 
h Dccemher,2020 for classes X &. XTT of all Govt. 

and private educational institutions and private training and coaching institutes. 

2. Classes from I to VITI and IX & XI will remain suspended until further orders but the 

neighbourhood classes and activities as notified earlier shal l continue. 

a) The Schools/Educational Institutions shall have to be sanitized on e\'ery weekend (preferably 

on every Sunday or as per conYcniencc). 

b) Regarding sanitization of schools it will be the joint responsibility of the SMC of the schools, 

Inspector of Schools and DEOs. 

c) Students should be made av;are about proper and scientific use of Mask. frequent change of 

Mask, sanitization. maintenance of physical distance of minimum 6 ft. both inside and outside 

the classroom. 

d) No student/staff/teacher can attend school without an appropriate mask/face cover. 

e) Regular cleaning and disinfection of the classrooms toilets corridor etc., shall have to be done. 

The cost for the purpose may be borne from the school grant ' Mid-Oay-Meal-MMER. 

f) Compulsory use of Masks/ 'ani tizcrs b) all. 

g) Arrangements for potable water for hand washing with soaps. Install hand washing station. 

hygienic drinkjng water points, toilets and urinals to allow physical distancing of at least 1 to 2 
meters and ensure these faciliLies are accessible to children with disabilities. 

h) Respiratory etiquettes to be strictly followed. This inYolws strict practice of coYering one·s 

mouth and nose while coughing /sneezing with a tissue/handkerchief/flexed elbov.: and disposing 

off used tissues properly. 

i) Self- monitoring of health by all and reporting any il lness at the earliest. 



.I) Sp1u111g 'ihJll he '>trictl.' prohibited. 

!-; J I he school shoulJ di spla) State helpline numhL·r::, anJ also numbers of local health authontll''> 


etc. to teachers students staff to contact in case ol' an) emergency. 


I) Catl.:teria 1Mcss foc i lit:. ir an) v, ithi n th e rremises of the schools -..hull rL·main cl\)'>ed 


111) 11·a11: student. teacher or admini'>t rali\e '>lillTol"the -;c hoob come'> l"ro111 m1hid1..· ul"tlll..' St<1tl..' 


then mu::,! unJergu CO\' I [) I() tc-..l bL'l~ir1..· auending the ..,chool. 

n) I emp1..·rntur1..·.., chL'cl-. or all student::, tcachers staff etc. shall be done e'er: da) through thermal 

o) Contact "ith the nearest Pl IC ( l ll in 1.\1sc 01· k\ L'r. Ct)ug.h. Jinicult.' 111 brc,1th1ng 111cdi1..·.1l 

p) I he ~clwuls used as quarantine ccntr1..·s should be rroperl: saniti1.1.xl bet'ore reopening. I hose 

educational inst itut ions "'here quarantine CL'lltrcs "ere1are se tup are to be thorough I.' saniti1cJ . 

Sanitiallion should not merely be li mited to the school building and it should indude th1..· entire 

prl!miscs. desks and benches. toilets etc. it should be an extcnsin: saniti1.ation. 

q) Schools shall not be opened in co111a inment 7011CS till runhcr instructions from the (10\l 

r) ~tuJL'nh teachers ::.cht>t)l administrnturs \\ho ha\L' been quarantined (home institullonal) can 

allcnJ '>l'hulll prO\ iJed the) produce medical tirness certiticatc relating to CO\'lD-19 issul'd h; d 

c~>mpctcnt medical authorit:. Care lllLbl alo.;o be tal-.1..·n to a' oid stigmati1ing. or student::, an<l -;tat'! 

''ho hm c h1..•cn e\pose<l to CO\' ID-19 

s) \\'hl'lle\ er .in; 'iingk CO\' I D-19 pusiti' l' c.tsl' i-., dl.'tcctcd in the -.,chlh)I prc.:1111-..1..·s. then tl11..· 
'""·~ ~ 

sd1\lol slwuld he t)rcncd in th1..· nc't da; on!: lnr ( '() \ID IlJ testing nl' the.: student:-.. t1..·achi11g. 

11011-tcarhing -..taff l..'tc. 

t) In respcc1 or pri' ate ed uL:ational insti tutions social /physical distancing -..ha ll be rn.iintainc<l 

and buses \\ill carry 113 intake or the sllldcnts in the bus. The school buses -, houlJ be propL·rl; 

sani ti7cd l\\ ice dail) .. 

1 \11cndance or -;tudent'-. must lllll b1..• 1..·nfon:cd :md shall be 

L'lllh1..'l1[ 

pure!: basl'd on parcntc.11 \\l'ltlen 

TllE ST:\:\O.\RD OPERATl~G PROCEDl RE 

OTHER SAFETY PROTOCOLS arc u::-. lollo\\-;: 

FOR HEALTH, II\ (;lf;:'.\ E \:\0 

.\ . Prop~r cleaning and sanirntion facilitit.''>. 

1. l s1..· ol' lacL' cu' er:-. 111:.1-.,l-.s b: ... 1udenh. tcacllL•rs. staff anJ all st<.!Kcholdc.:rs is mundatur). 



11. I here should be arrangement for thorough cleaning and di~ i nfecting or all 

furniture equipment. stat ionar). storage space. \\·atcr tanks. kitchen. canteen. \\as

lahoratories. libraries. etc .. on School campus. 

areas. 

hroom . 

111. \~ orking hand \\ashing 1·acilitics in the ~chools should be arranged. 

". There should be 8\ 8ilabilit) or kc;

anJ the thermometer to be uscJ 

thermometer. 

su pplies like thermometers. disinfectants . soar

should be a cal ibrated con taetless infrared 

s. etc .. 

digi tal 

Ban on spitting shall be stri ctly enforced. 

'" 	 All garbage should be disposed in dustbins and must not be allO\\ed to be pi led up 

an) \vhere in the School rremises. 

'1. 	 r requent cleaning and disin!'cct ing or ''ashrooms during the School hours should be 

ensured 

\'II. 	 Mandaton hand \\ashing for a II students and staff at rl?gu lar i ntcn ab lllll'>t hL' \.'nsun:d 

I land '' ashi ng time should be minimum ol'-tO seconds as health protncul . 

\ ' 111 . 	 .\\ailabil it) ot'sak· and clean drinking \\~Iler !'or students must be ensured. Drinl--ing from 

O\\ 11 \\aler bottles b) studcnb 1na) be encouraged. 

B. Seating plan (Schools /Coaching Institutions) . 

1. 	 Physical distanc ing of at least 6 l'eet has to be strict!) follo\\cd . 

11. 	 Physical and social di stancing shall be maintained in the staff rooms. onicc area and 

other places or public interact ion. 

-.,. .,iii . 	 \\ ' h ere\t.~ r a,·ai !able. temporary spaces or ou tdoor spaces (in case of pleasant \>veathcr) 

ma) be utili1.ed for conducting classes in' ie'' the sarety and securit) or the children and 

ph) sical distance pro tocols. 

". 	 Scat'.-. ma> be de-.;ignat<:d '' ith a<lequ<iLL' Ji~tancc li.n teachers in the staff room and other 

a' ailablc rooms halls. 

'. 	 fhe numher or scats 111 the reception area maybe limited '' ith at least 6 reet distance 

bet\\ een them. 

C. Ensure physical/social distancing in the entry and exit points of the Schools. 

1. 	 Earmarking different lanes fo r entry Clnd c\it of students teache rs/non-teaching staff. 

II. 	 Visit or outsiders should he st rict I: prohibited. 

Il l. 	 Opening or all the gates at the time ol' cnt r:- and exit 111 case or ~cht1ols \\ hich ha\ c 

multiple gate:, shall be done to a\ oid m L'l'Cro,,ding. 



I\. 	 Displa) ing posterslsignagclstickers at appropriate places reminding. stuJL'nh ,1hout 

maintai ning ph: sical socinl distancing must he ensured. 

\. 	 [)1-.,pla~ Cl)J1lll1Unication nwterial-., (info-graphic-.,) etc. on COV m-19 rrl..'\ enti\ln Ill 

d1fl~rl'nl areas\\ ithin the ~clwnl premise..., and the c:ommunit;.. 

'1. 	 No outs ide \endors should he allo\\ed tu se ll an: eatables inside the Sch\)ul pn:111i1..,e-., L) I 

nt the cntr:d c'<i t gate points . 

\II. 	 I 111..,url' ~oap (I iquid l j..., a\ailahk lit 1..':tL·h hand \\ti'>hing 1..,ta ti tlll. near 1..'\er\ Joor l1i' 

tliileh. -.,cl1onl ( .1111ecns and -..chool ent1,111cc poinh. 

'111. I he 11\b .\I l \h T IC's or the respecti' e -,choob "ill ussign one teacher lo ... rnnd at the 

cntr) point of the school du ring entr: or the ~wclents and one tcachl..'r at the c\it point 

during the exit of the students. 

D. Parents/Guardians consent 

1. 	 \tuJents '"ill coml' It> the school pnn iJed their parents ha' c no ob_it;etion and as such 

'' ritll..'n unJcnah.ing confirrnati un from the pan:nb should be prod uced in the schoob 

11. 	 Parents should ensure that their v\l1rd goes to school \\Caring a mash. und sensiti1e 1h1..·111 

no t to exchange mash.\\ ilh oll11..Ts. 

I\. 	 ~tudcnh ''ii ling w stud) from humc 1hn1ugh unline mode ma: be al ltl\\l'd tu Ju '>tl. 

\. 	 \l\cndancc must not be enforced and nwst depend cntirel) on parental l'lllhent 

[. ~choo l c' cnt • meetings, etc. 
..,. , 

1. 	 '>chlh)ls should not undertake -.;chool e\ enh ' ' here physical and social distu11Ling. b 1wt 

pt)Ssiblc. 

11. 	 I unctions and ce lebration llr lcsti\ ab should he U\ oidcd in schools 

111. 	 Sclrnnl assembly ma) be conducted by the students in the respect i\e l'ltt'>sroum-. uutdour 

.... paees OChL'r a\ ailable spaCCS Hll<l halls Under the g.uidallCL' or the cl.is .... tl',Jcher-., ,lt1d 

maintaining phy ::..ical <li-;tancing nl' ..11 lc•ht Mt. 

I . Formation of different l'a~ I, team,. 

l he schools \\ill ensure fi.1rmt1tion or dilkri.:nt 1 ask teams ::.ud1 a'> I mcrgenc~ care 

support Response team General -.;upport team for nl l stakeholder-.,_ hy gil'nl' 1n-.,pect1l1n 

team.etc. 

1 he members or such kams rn ay be identified fro m amongst the ·1 l.!achers. students anJ 

other stakeholders \\ho \\ ill work ct)llubo rati n:I} to take strategic and immediate action. 



Ci. Health chl'Ck up 

Regular health check up of studen ts and teachers may be organized. 

H. Ensure safe commuting of students who avail school transpo rt. 

1. 	 Sanit ization of school transport should be done on regu lar basis at least tv. ice a da)

once before children board the transport and once after. 

11. 	 Dri' er and conductor should ensure ph) sical distance at a ll times along v. ith students. 

111. If possible, thcm1al sc reening or students ma) be done b) the bus conductor at the 

time of their boarding. 

I\ . 	 ,\II commuters arc to ''car race cm er masks. School transport authorit) should not 

permit studc-nts " ithout masb <llld u-.. per as po~sible prO\ ide them '"-ilh masks. 

' · l\o curta ins should be there in the \\indo\\S o l't he school bus. Prefernbl: all ''indo"'s 

should be kept open. 

vi. 	 For air conditioned buses. the guidelines issued b) C'PWD \\ill be lcJllo\\ed "hich 

include temperature setting at 2-t-30 degree Celsius. relati\ e humidit) at -W-70% '' ith 

provision for intake o r fresh air. 

'11. 	 Students should be oriented not to touch surfaces unnecessaril). 

I. 	 Ensure safety norms in classrooms 

1. 	 Teacher must ensure that stud ents sit al allocated seats maintaining ph) sical distancing. 

and \\caring focc co\ crs masks. TL·achcrs tuo \\Car face mask:>. 

11. 	 In ca;;c ot' practical \\llrb. it should lw done in smal l groups maintaining physical 

distance. 

111. 	 Students should not share an: material (textbooks. notdlooks. pen. pencil. eraser. tilfo1 

box. water bottle. etc.) with each other. 

l\. t\ll thc necessary learning material ma: be kept in the classroom. 

'. ~o sharing of food among students sho uld be allo\\ed. 

'1. Q, crcro\\ ding in washrooms should be discouragc-d. 

, ·11. Air conditioning (if a\'ailab lc) should be a\oided instead ''indov. ::. and duors shoql J bL' 

kept open. 

J. Protol'OI to be fo llowed in case of tlch.'ction of suspected case of COVID-19. 

1. 	 I he sick student or the- sick staff should be placed in a room or area \\here they arc 

isolated from others. 

11. 	 The nearest medical centre should be contacted. 



---------

111. 1' risk assessment ''ill be undcnaken b) the treat ing. ph)::. ician. 

t\ Disinkction of the premise-, to be taken up ir thc person i-, found positi\L'. 

L'llh.:rgcnc;.. 

\ 1. 	 All protocols as alhisl.!d b) llcalth and h1mil) \.\ el fa re Dcpart mcnt \ 11 \1 ..,houlJ hL' 
foll o,.,,ed. 

K. Re-opening of Hostels 

Decisions regarding re-opening ot' hostels'' il l be in timated b) the UO\ t. in due co urse. 
Ihe 'ichuol .lllthori t) "ill sensi ti1e the parents. sta ff. st udents and other stakeholders about 
personal h:-igiem:. personal health and ckanline::.s. Parents must not scnd their \\ard.., to '>chuoh 11 
the child or an) 01he1 f'a mi ly member Ii' ing in the same household shl>\\.., an;. s) n1pl\1111s iii 
COV ID-1 9. f he same is app licable 10 l eachcr-. and stall. reachcrs. parenb and olhL·r 
stakeholuers arc ad' iscd to do\\'n load Aarng) a Sclll /\pp. 

runllLT. it \\uuld be till' respnnsibilil) lll' the ~cholil aut hurit) to create "lcarnL'r fricndl) and 

cl ~issl'\hllll L'l1\ irn11111e111· · and '>ensiti1c <Iii '>Ludenls about COV ID- 1t) and n.:late<l 111\ ths. social 

... 1ig11ia and !'ear. Cnrc shuuld hc takc11 l1l L'nsurc health. social and e111otiun,d bonding dL''>PllL' 

hm ing ll1 maintain physical social distancing. SomL' simple ) ogic e.\crciscs free hand L'\Crci'>L''> 

ma) be practi ced in classroom Lo make Stulk nts com!Onabk. 

For studcnb \\ho prdcr lO attend cla~ses on line. the ' chool authorit) should pro' ide the dl.! tail-, 

or the curriculum to be co\ crcd in the gi' en ti me simi lar to the ones covert:d in the classroom 

teaching. 

I . Reopening of Prh arc Ed uca tional Instit utio n!'. as " l' ll as Go' t. and Pri\ ate rra ining and 

-,. Coaching Institu tes: 
~ 

All Cm l. and Pri\ ate lducational f nstitutions a~ \\ ell as coachi ng and tra1rnng 1ns1i1u1e::-. can 

function fro111 1./.1.~/20'}.0 -.,uhject ll> ...1ric1 adhercncc of thi!> . OP a::-. \\C l! as OuidL'l ines issued h) 

..,tall' go\ L'rn111ent !'mm t1111e to tll11L'. 

;\I. Communit) \lohi li.rntion 

l he School \ 1anngcmcm Cumm 1llec (~;-,IC) .\ kL'ting.. Parent I eucher \kcting. arL' i111 portant p.in 
of our educat ion S) stem fo r the pu rposes to de\ clop a conduc i\ c school en\ ironment. acudcmiL 

de\ elopment. SMC PT Meeti ngs an~ also !ht? best plat fo rm fo r communit) mohi liLation 
progra111mc Iikc promoting in lo rrnation sharing as wel I as to create <1'" an:-ness on COV I D-1 9 
pandl..'mic among thL· teachers and parems students Communi t). 

I . 

3. J '2- · l'LO 




